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1. OO0 1me nosoxke HUA

11 Hacrosnmit JOKYMEHT onpenesseT MOPSAI0K BEICHUSA 3JIEKTPOHHBIX
KYpHAJOB/ITHEBHUKOB B  00IIe0Opa3oBaTeNbHBIX  YUPEXKICHUAX B  pamMKaX HCIOJHEHUS
TOCYIQpPCTBEHHOM YCIYTH IO MPEI0CTABICHUIO HHMOPMAIIMK O TEKYIIEH YCIIeBAEMOCTH yJaIeTocs,
BEJICHUIO 3JIEKTPOHHOIO JHEBHUKA, 3JIEKTPOHHOTO JKYpHaja YCIEBAEMOCTH, a TakKkKe KOHTpPOJIS 3a
BeneHueM DK, mporeaypsl o0ecrieueHus T0CTOBEPHOCTH BBOIMMEIX B DK MaHHBIX, HAIGKHOCTH
UX XpaHEHUsI U KOHTpoJsi 3a cooTBeTcTBHeM DK TpeGoBaHUAM K JOKYMEHTOOOOPOTY, BKIIOYas
CO3/IaHUE PE3CPBHBIX KON, TBEPABIX KOMHH (Ha OyMaKHOM HOCUTENIE) U Jp.

12 OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3Y/IbTATOB YyueTa JACWCTBYIOIIMM HOpMaMm M, B
YACTHOCTH, HACTOSIIEMY PETIAMEHTY W JIOKAJIBHBIM HOPMATUBHBIM aKTaMm, HECET PYKOBOIHUTEIb
00.

13 OTBETCTBEHHOCTh 32 COOTBETCTBHE JAHHBIX ydeTa (pakraM peau3aidu y4eOHOTO
npoiiecca Jiexut Ha pykoBoauTtene OO.

14 3anucu B SJIEKTPOHHOM >KypHajle NMPU3HAIOTCS KaK 3amucu OyMa)XHOTO >KypHala,
3aMKCH B DJICKTPOHHOM JTHEBHUKE MPU3HAIOTCS KaK 3aMCH B OyMaKHOM JTHEBHUKE.

15 Wudopmarus, BHECEHHAs YUUTEIEM B AJIEKTPOHHBIN JKypHAN, JOMAllHee 3aJaHHe,
KOMMEHTapHH, COOOIIECHHUS POJUTENSAM (3aKOHHBIM TIPEACTABUTENSAM), OIICHKA (OTMETKH) IO
MpeIMeTaM - aBTOMAaTHYECKU OTOOPaXKAETCs B AJICKTPOHHOM JTHEBHHKE 00yJaro eToCs.

16. Poputenu (3akoHHBIC MPEJACTABUTEIIN) UMEIOT BO3MOXKHOCTH IPOCMOTPETh THEBHHUK
oOyJaromerocsi M3 CBOEro JIMYHOTO KaOWHETa, a Takke, B 3aBUCHMOCTH OT CEPBHCOB
UHQOPMAIIMOHHON  CHCTeMbl «DJEKTPOHHBIA JKYypHAJ/AHEBHUK», MOIYT TMOANKCATbCA Ha
MOOUIBHYIO yeuyry - SMS-paccbuiky OIeHOK (OTMETOK), WM Ha pPacChUIKy HWH(opMannu
AJIEKTPOHHOTO JHEBHMKA Ha aJpec TMEePCOHAJIbHOW AJIIEKTPOHHOW TOYTHI, WM IOJy4aTh
eKEHEIENIbHYIO PacleyaTKy pe3ylIbTaToB Ha OyMaskHOM HOCHUTEJIE.

17 [Ipn BeneHun ydera HeoOXOAMMO O00OECIEUUTHh COOIIOJCHHWE 3aKOHOJATEIhCTBA O

MNECPCOHAIBHBIX JaHHBIX.

2. O0ume npaBuJia BeJeHUs yuyeTa

21 Pabota c snexrponHbIM xypHaaoM B OO MpoOBOIUTCS HAa OCHOBE pachpeaesieHHbIX
mpaB U OOS3aHHOCTH yYaCTHHUKOB 00pa3oBaTEeNbHOTO Tpoliecca MpH pabdore ¢ wHGopMaIioOHHON
CHUCTEMOU «QJNEKTPOHHBIN YKypHaJ/THEBHUKY, o0ecrieunBaroIei MpeI0C TaBJIICHUE
TOCYAApCTBEHHOH YCIIYTH.

22 AaMUHUCTpanMsi  00IIE0O0pa30BaTEIBHOTO  YUPSXKICHHS  (AUPEKTOp U €ro
3aMECTUTENIM) B CPOK JO0 S5 CEHTIOpS KaKAOro ydeOHOro roja ocymectisier B Cucreme
dopMUpOBaHNE pa3eNioB, XapaKTepU3yIOUMX 00pa3oBaTeNbHBIN MpoOLecc, U B TEUEHHUE Toja

KOHTPOJINPYET NPaBUIIBHOCTH BeeHUs D K.



23 VYuurens-npenMeTHUK padoraeT B CucreMe B CBOEM JINUHOM KaOMHETe Ha CTpaHMI[aX
AJIGKTPOHHBIX JKYPHAJIOB KJIAaCcCOB, YYEOHBIX TIPYII, Y4eOHBIX ITOTOKOB, OOydarommXxcs IO
WH/IMBUTyaJIbHBIM YU€OHBIM IJIaHAM, KOTOPBIM OH MPENOJaeT CBOM MpeaMeT.

24 KrnaccHbIil pyKOBOJHMTENh KOHTPOJIMPYET PE3YyNIbTaThl 00pa30BaTENbHOIO Ipoliecca,
MpocMaTpUBasi >KypHaJl CBOEro Kiacca Mo BCeM MpeaMeraM 0e3 rmpaBa peJaKTHpPOBaHUSL.

25 Y4auTenb-npeIMETHUK €KETHEBHO OTMEUYAeT MOCEHAEMOCTh YICHHUKOB, MPOBEPSS U
OILICHUBAs 3HAHUS O0YUYaIO M XCSA, BBICTABIISIET OLICHKU (OTMETKH) B DJIEKTPOHHBIN(-bI€) KypHas(-bl).
OrneHk (OTMETKH) 32 YPOK JIOJKHBI ObITh BHICTABIICHBI BO BpeMs IIPOBEICHUSI ypOKA UM B TEUCHHE
Tekymero yuyeoHoro aHs. OLeHKH (OTMETKH) 32 KOHTPOJBbHYIO pa0OTy BBICTABISIOTCA yUUTEIEM-
MPEMETHUKOM B COOTBETCTBUM C pa3pabOTaHHbBIMM TpeOoBaHusMu. B cioydae mnpomycka
oOyJaronmMcsl ypoka/3aHATHs 1O OOJIE3HH WM HWHBIM YBOXHUTEIbHBIM TMPHYUHAM 3a4eT
MPOMYIIEHHBIX TEM MTPOBOIUTCS YIUTEIIEM-TIPEIMETHUKOM (KOMHUCCHEH), 1 Ha
OCHOBAHMM TMPOTOKOJIA CJaul OLIEHKa (OTMETKA) BBICTABIISIETCS B OJIEKTPOHHBIA JKypHal B
COOTBETCTBYIOLIYI0 TeMYy, MpU HTOM HHGOpPMaLHUs O TPOMYCKE YpPOKa/3aHSTUSI OCTaeTcs
3a(pMKCUPOBAHHON B KOMMEHTapHsX (0COOBIX OTMETKAX).

20. Yuutenb-mpeIMETHUK 3aMOJIHSET TEMbl YPOKOB, B COOTBETCTBUHM C KaJeHAapHO-
TEMAaTUYECKUM TUIAHUPOBAHMEM, YKa3bIBaeT BHUIBI paboT, 3a KOTOpBIE YYCHHK IOJYJaeT OILICHKY
(oT™MeTKY).

21, Yuutenp-npenmMeTHUK B Tpade «JloMarmHee 3amaHue» 3alMCHIBACT COJCpIKaHHUE
JOMAIIHETO 3a/laHusl U XapaKTep €ro BBHIMOJHEHHS, CTPAHUIIBI, HOMEpa 3ajady U YIpaKHEHUH,
npakTU4Yeckue paboTel (B cilydae, €cly JOMAalllHEe 3aJaHue 3anaercs). BHeceHme B KypHal
uH(opMaIuu 0 JAOMAIIHEM 33aJaHUU JTOJHDKHO MPOM3BOIUTHCS BO BpeMsl MPOBEACHUS ypOKa WM B
TeyeHue 1.5 yaca mociie OKOHYaHMS 3aHATUN B JAaHHOM KOHKPETHOM KJ1acce.

28 OILIEHKY WJIH OTMETKY («OCB» - OCBOOOXICH, «H/a» - HE aTTeCTOBaH, «0e30TM» -
0e30TMeTOYHOEe OOydYeHHEe) 3a OTUYETHBIM MEePUOJ] YYUTENb-TIPEIMETHUK BBICTABISECT KaKIOMY
00yJaro memycs.

29, Buecenue unH@opmanuu 00 oOydarolmxcsi, OTCYTCTBYIOUIMX Ha YPOKE, JOJDKHO
MPOU3BOMTHCS KaXKIBIM YUUTEIEM-TTPEIMETHUKOM I10 (JaKTy B JICHb POBEICHUSI.

210, B Tom ciyuae, eciiu ypoK MPOBOAMIICS APYTUM IPENoAaBaTesieM BMECTO OCHOBHOTO,
(aKT 3aMEeHBI JJOJDKEH OTPaKaThCsl B MOMEHT BHECEHUS YUETHOM 3aITHCH.

211 VuuTenp-mpeaIMETHUK BBICTAaBISET OLICHKU (OTMETKH) 32 KOHTPOJBHYIO PabOTy B
paMKax BHYTPEHHET0 MOHHUTOpPHHIA KadyecTBa 0OOpa30oBaHMsS (BHYTPHILKOJIBHOTO KOHTPOJS) B
TedeHue 3 AHel co JAHs ee MPOBEICHMUSL.

212 YuuTenb-peIMETHUK BBICTABJISET OICHKM (OTMETKH) 3a MHUCBMEHHYI paboTy

(BKJIIOUAsi COUMHEHMS 0 PYCCKOMY S13bIKY U uTeparype B 10-11 xiaccax) B TeueHne OqHON Hellem
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CO JIHSI €€ MPOBEICHUSI.

213 VuuTenp-mpeaMETHUK BBICTABIISAET OLEHKU (OTMETKH) B paMKaX IMPOMEXYTOYHOU H
UTOTOBOH aTTecTanuy OOYJalOIMXCS KaXIOMY YYCHHKY CBOCBPEMEHHO B TECUCHHE IMOCIEIHEH
HEZIeIH KaXXJI0T0 y4eOHOTO Mepro/a 0 Hadana KaHUKYJISIPHOTO MEepUOa.

214 CBojgHas BEIOMOCTh ydeTa Pe3ylIbTaTOB MPOMEKYTOUYHOW M MTOTOBOM aTTECTAIlUH
oOydaronmxcs (GOpMHUPYETCsi aBTOMAaTHUECKH B PEKUME PEAbHOTO BpeMeHH. [t ucrmoiabp30BaHus
JAHHBIX W3 DJJICKTPOHHOW (HOPMBI B KAueCTBE JIOKYMEHTOB CBOJHBIC BEIOMOCTH BBIBOJSATCS HA
1IeYaTh, 3aBEPSIOTCS M AP XUBUPYIOTCS B YCTAHOBIICHHOM TTOPSIIKE.

215  ApxuBHOE XpaHEHHE YUYCTHBIX JAHHBIX B JJCKTPOHHOM BHUJE MPEIyCMATPHBACT
KOHTPOJIb 32 M X IIEJIOCTHOCTHIO M IOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO CPOKA.

216,  Ecnm naHHBIE 1O y9eOHOMY TOJIY XpaHSTCS B 3JISKTPOHHOM BH/JIE, CBOJHAS BEJOMOCTh
JOJDKHA OBITH TIepefiaHa B apXHB cpa3y IO 3aBEpPIICHHH BEJCHHS Y4eTa B COOTBETCTBYIOIIEM

JKypHaJIe yCIIEBAEMOCTH.

3. Yc10BUSI COBMEIIEHHOTO XPAaHEHUsI JAHHBIX B JJEeKTPOHHOM BHIE€ M Ha OyMa)KHBIX
HOCHUTEJISIX
3.1 B cnydae HeoOXomuMoOCTH HCTONb30BaHus AaHHBIX DK U3 3eKkTpoHHOU (GOpMBI B

KauecTBe II€YaTHOIO JIOKYMEHTa MWHQOpPMalus BBIBOAUTCA Ha TIe4aTh M 3aBepsercs B
YCTaHOBJICHHOM MOpsiiKe. ApXMBHOE XpPaHEHHE YIETHBIX JaHHBIX Ha O yMa)KHBIX HOCUTENSIX TOJDKHO
OCYILECTBIISATCS. B~ COOTBETCTBHMH C  JICHCTBYIOIIMM  AJMUHHUCTPATUBHBIM  PETNIAMEHTOM
PocobpHanzopa, yrBepKaeHHbIM ITprukazoM MuHoOpHayku Poccun ot 21 ssaBaps 2009 . N 9.

3.2, CBomHas BEIOMOCTh MTOTOBOW YCHEIIHOCTH Kiacca 3a Y4eOHBIN roj BBIBOJUTCS U3
CHCTEMBI ydeTa B TOM BHJE, KOTOPBIH HPENyCMOTPEH ACHCTBYIOIIMMH TPeOOBAHMSMU apXUBHOU
ciyxObl. Ecnu maHHbIe 1O ydeOHOMY TOAY XPaHSATCS B AJIEKTPOHHOM BHJE, CBOJTHAS BEIOMOCTH
MOXET ObITh IlepellaHa B apXuB Cpa3y IO 3aBEpIICHUM BEIEHUs YdeTa B COOTBETCTBYIOIEM
KIIACCHOM X ypHaJIe.

3.3.  Ilpu BeneHuu ydyera B 3JIEKTPOHHOM BHUJIE HEOOXOJUMOCTb BbIBO/IA JAHHBIX HA I1€YaTh
JUIE WCIOJIB30BAaHMS B KAUYECTBE JIOKYMEHTA OIPENENeTCs COOTBETCTBHEM  HCIOJB3yeMOU
uHpopmarmonnoit cucremsl [OCT P UCO 15489-1-2007 "Cucrema crangapToB mo uHdopmauu,
OMOIMOTEYHOMY M M3/IaTEIILCKOMY JIey. YTpaBiieHue JoKkyMeHTaMu. O0ume TpeboBanus "

34. B cOOTBETCTBHU C MPHUKA30M COOTBETCTBYIOIIETO OpraHa yrnpaBJeHHs] 00pa3oBaHUEM
«O BeeHNH JIEKTPOHHOTO XKypHaia» pykoBoautenab OO o0s3aH 0becreunTsh XpaHEeHHe:

- )KypHAJIOB yCII€BAeMOCTH O0YYaIO M XCS Ha SJIEKTPOHHBIX U O YMa)KHBIX HOCUTEISIX - 5 JIET,
B LIEJISIX XpaHEHUsI Ha OyMaXXHBIX HOCUTENSAX - OJIMH Pa3 B rojl, 10 OKOHYaHUH y4eOHOro roja, Ho He

no3aHee 30 MIOHS BBIBOAUTD HA ME€UYaTh AIEKTPOHHYIO BEPCHUIO JKypHAJIa YCIIEBAEMOCTH, NPOIIMBATh
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U CKPEILIATH OAIUCHI0 PYKOBOJUTENS U II€YaThIO YUPEIKICHMS;

- U3BATBIX U3 3JIEKTPOHHBIX )KYPHAJIOB YCIIEBAEMOCTH 00YYalO M XCsI CBOJHBIX BEIOMOCTEH
YCIIEBAEMOCTH Ha 3JIEKTPOHHBIX U O yMaKHBIX HOCUTENSX - 25 JIeT, B LeJIAX XpaHeHUs Ha OyMa)KHbIX
HOCHUTEJISIX - OJIUH pa3 B TOJI, 10 OKOHYaHUHN Y4eOHOTO roja, HO He no3aHee 30 UIOHS BBIBOJIUTH Ha
meyarb JJEKTPOHHYK0 BEPCHIO CBOJHBIX BEJOMOCTEH YCIIEBAEMOCTH, IPOLMBATH U CKPEILIATH
MTOJIHUCHIO PYKOBOJUTENS U II€YaThIO YUPEKICHHUS.

4, O0ume orpaHuyeHusi I YYACTHHKOB 00pa3oBaTe/IbHOIO mpomecca mnpu padore ¢
HHGOPMALMOHHOH  CHCTEeMOH  «JJIEKTPOHHBIH  KYPHAJ/IHEeBHUK»,  o0eclne4uBaromiei

Npe/10CTaBJIe HHe TOCY/IaPCTBEHHOM yCIyIrH

41 YyacTHUKM ~ 00pa3oBaTeNbHOTO  Tporlecca HE HWMEIT TMpaBa IepeaaBaTh
MepCOHaIbHBIC JIOTUHBI U Tapoiu i Bxoaa B DXK/DJ] npyrum nunam. [lepenava mepcoHaIbHOTO
JorvHa U mapois s Bxojna B CucreMy ApYrMM JHIIaM BJ€YeT 3a COOOH OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJIATENLCTBOM Poccuiickoit denepainyu o 3amTe NepcoOHaTbHBIX JaHHBIX.

42 YyactHukn  00Opa3oBaTeIbHOTO  Mpollecca COONIOAAIOT  KOH (DUICHITUATBLHOCTh
YCIIOBHH JOCTYIa B CBOU JIMUHBINA KAOWMHET (JIOTWH | IapoJib).

43 YdacTHUKH 00pa3oBaTeIbHOr0 npoiecca B ciy4yae HapylLeHUs
KOH (pMICHIIMATBHOCTH YCJIOBUH JIOCTYIIA B JIMYHBIA KAOMHET YBEJIOMIISIOT B TE€UECHUE HE OoJiee yeM
OIHOTO paboyero MHS CO JHS MONydyeHUs WHPOPMAIMU O TaKOM HapyUIEHHUU PYKOBOIHUTEIs
0011e00pa30BaTEIFHOTO  YUPESKJACHHS, CIY)KOY TEXHHUYECKON TMOJyIep Kk WH(QOpMAIImoHHON
CUCTEMBI.

44, Bce omeparnuu, mnpou3BeneHHBIE yJYaCTHUKAMH 00pa30BaTENFHOTO TpoIecca ¢
MOMEHTa TOJNy4eHHUsT HHQOpPMAIIUU PYKOBOAMTENEM OO0IIE0o0pa3oBaTeIbHOTO YUPESKIACHUS H
CIy)KOOM TEXHUYECKOM TOAJNEPKKM O HapylIeHWHM, YKa3aHHOM B 1.3, IPU3HAIOTCH

HEJCHCTBUTEIbHBIMHU.
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